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JomxHocTHas nHCTpYyKuus pykosoauteas Ilenrpa «Touka pocra»

- O0mme nmos10KeHNS
Hacrosimas 1o/mKHOCTHAS MHCTPYKIMS ONPENEIISET U perJaMeHTUPYeT MOJHOMOYUS, (PyHKIIMOHAIbHbIE U
JOJKHOCTHBIE OOSI3aHHOCTH, IMpaBa U OTBETCTBEHHOCTH JIOJDKHOCTHAsh HHCTPYKLUS PYKOBOIUTENS
Hentpa «Touka pocray MBOY bekpunckas MOOII myHunmnanbHOro oOpa3zoBanusi «TeMKUHCKUMA
paiion» CmoieHcKko# o0nactu (nanee — OOpa3oBaTEIbHOE YUPEKICHHE).
PykoBoautens Llentpa «Touka pocTa» OTHOCHTCS K KATETOPUU PYKOBOAUTENEH, HA3HAYAETCS HA JOJKHOCTh
1 0CBOOOXK/IaeTCs OT JIOJKHOCTU B YCTAHOBJIEHHOM JIEHCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIHCTBOM HOPSIKE
npukazom aupexkropom MBOY Bekpunckas MOOILL

PykoBonnrens Llentpa «Touka pocta» nmomguuHsiercsa HenocpeacTBeHHO naupekropy MBOVY bekpuHckas
MOOII.
Ha pomxnocts pykoBoautens Ilentpa «Touka pocTtay Ha3HayaeTcs JIMIO, MMEIONIEe BBICIIEE
npodeccuoHanibHOe 00pa3oBaHHE IO CHEIHATbHOCTH, COOTBETCTBYIOIIEH MNPO(UII0 CTPYKTYPHOTO
nojipa3/ieNieHns 00pa3oBaTEIbHOIO YUPEXKIECHUS, U CTaX pabOThI MO CIEUUATbHOCTH, COOTBETCTBYIOLIEH
MPOGUITIO CTPYKTYPHOTO TIOIpa3ielieHHsI 00pa30BaTEbEHOTO YUPEKICHHS, HE MEHee 3 JIeT.

PykoBoautens Llentpa «Touka pocta» 10HKEH 3HATH:
-IPHOPUTETHBIC  HANpPABJICHHWS pa3BUTHS  oOpa3oBaTeiabHOM  cucteMbl Poccuiickoii®denepanuu;
--3aKOHbl W HHBIE HOPMATHBHbIE IMPABOBbIE AaKThl, pErjJaMEHTHpYIOIIHe 00pa30BaTENIbHYIO,
(U3KYIBTYPHO-CIIOPTUBHYIO J1€ATEIbHOCTb;
1. KonBenmuio o0 mpaBax
peOeHKa;me1aroTuKy;
JOCTHKEHHS] COBPEMEHHOMN TICHXO0JIOTO-TIEIarOTHYeCKON HayKH U MPaKTUKU;ICUXOJIOTHIO;
OCHOBBI (DU3UOJIOTUH, TUTUEHBI;
TEOPUIO U METObI YIIPABIIEHUs 00pa30BaTEIbHBIMU CUCTEMaMU;
COBPEMEHHBbIE TMEAArOTMYECKUE TEXHOJIOTUU MPOAYKTUBHOTO, AU(PepeHIupOBaHHOTO OO0Yy4YeHHUS,
peaiu3aliMi  KOMIETEHTHOCTHOTO TOJAX0/a, Pa3BUBAIOIIETO 0o0yueHusi; MeTonbl yOeXaeHus,
apryMeHTallii CBOEH MO3MIMH, YCTAHOBJICHHUS KOHTAKTOB C 0OydarolMMUCs (BOCIUTAaHHUKAMU, AETbMHU)
Pa3HOro BO3pacTa, MX POAUTENSAMU (JTULAMH, UX3aMEHSIOIUMHU), KOJIJIETaMu Mo paboTe;
TEXHOJIOTUU JUArHOCTUKH TPUYUH KOH(MIMKTHBIX CHUTYalMil, WX NPOQUIAKTHKUA W pa3pelieHusi; OCHOBBI
paboThl C TEKCTOBBIMU PENAKTOPAMM, DIIEKTPOHHBIMH TaONHIIaMU, DJIEKTPOHHON MOYTON M Opay3epamu,
MYJIbTUMEIUIHBIM 000y I0BaHUEM;
OCHOBBI 95KOHOMHKH, COIIOJIOTHH;
crocoObl Opranu3aiuu (PUHaHCOBO-XO3SHUCTBEHHON JAESITENFHOCTH 00Pa30BATEIBHOTO YUPEIKICHUS;



IpaXJIaHCKOe, aJMHHUCTPATHBHOE, TPYJOBOE, OIODKETHOE, HAJIOrOBOE 3aKOHOJATEIbCTBO B YACTH,
Kacarolleicsl peryJupoBaHus JIEATEIbHOCTH OOpa30BaTENbHBIX YUPEKIACHUH M OpPraHOB YIPABICHHUS
o0pa3oBaHUEM Pa3IIUYHBIX YPOBHEH;
OCHOBBI MEHEJKMEHTA, YIPABIEHUS NEPCOHAIOM; OCHOBBI YIIPaBJICHHUS
IIPOEKTAMH;
MpaBUjia BHYTPEHHETIO TPYAOBOTO pacropsaKa oOpa3oBaTeIbHOTO YUPEXACHUS; IpaBuUia IO
OXpaHe TPyZAa U MOKapHOU OE30MaCHOCTH.
PykoBonurens Ilentpa «Touka pocTta» B CBOEH IEATEIBHOCTH PYKOBOJCTBYETCS: JIOKAJIbHBIMHU
aKTaMU ¥ OpraHu3allMOHHO-pacnopsanTeabHbIMu 1okymMmeHTaMu MBOY Bexpunckas MOOIL;
[IpaBUJIaMU BHYTPEHHETO TPYJOBOTO paclopsiKa;
IIpaBUJIaMU OXPaHbl TpyJa U TEXHUKH OE€30MacCHOCTH, 0OECIeYeHMsI MTPOU3BOJICTBEHHOM CAaHUTApUU U
IIPOTUBOIIOKAPHOM 3aIUTHI;
HACTOSIIEN JOJDKHOCTHOM MHCTPYKIIUEH.
B nepuon Bpemennoro otcyrctus pykooautens Llentpa «Touka pocTta», ero 00s3aHHOCTH BO3J1araroTcsl Ha
3amectutenst o YBP, xoTopblii Ha3HayaeTcs B YCTaHOBJIIEHHOM MOpSIKE, IPHOOPETAaeT COOTBETCTBYIOLIUE
npaBa M HECET OTBETCTBEHHOCTh 3a HEHCIOJIHEHHWE WJIM HEHaJJIeXkallee HCIOJIHEHnEe OO0sS3aHHOCTEH,
BO3JIO’KEHHBIX Ha HETO B CBA3M C 3aMEILEHUEM.
- JIOJIZKHOCTHBIE 00SI3AHHOCTH
PykoBonutens LienTpa «Touka pocTa» UCMIONHSIET CIENYIONHE 00sI3aHHOCTH:
PykoBOAUT [1€ATENBHOCTBIO CTPYKTYPHOTO TMOApa3JesieHus 00pa30BaTeNbHOTO YUPEXKACHUS: Yy4eOHO-
KOHCYJIbTAIllMOHHBIM ITYHKTOM, OTIEJIEHHEM, OTAEJIOM, ceKuueH, Jaboparopueid, kabuHeToM, y4eOHOW HIn
y4eOHO-TIPOU3BOJCTBEHHON MAacCTEPCKOM, MHTEPHATOM TIPH IINKOJE, OOMISKUTHEM, YYEOHBIM XO3SHMCTBOM,
MIPOM3BOJICTBEHHOW TMPAaKTUKOW M JPYTMMH CTPYKTYPHBIMU TIOJpa3jeieHUs MU (J1ajgee — CTPYKTypHOE
Mopa3esieHue).
Opranusyer Tekyllee W IEepPCHEKTUBHOE IUIAaHUPOBAHHUE JEATEIbHOCTH CTPYKTYPHOTO TMOAPA3JEIECHUs C
y4eToM Iiesiei, 3a7ay M HalpaBJieHUH, A peaju3aldd KOTOPHIX OHO CO3/aHO0, 00ecleYrBaeT KOHTPOJb 3a
BBITIOJIHEHUEM IUIAHOBBIX 3aJ[aHMM, KOOPAMHUpPYET paldoTy mpemnojaBareseil, BocmHUTaTelde H Apyrux
MeIarOTHYECKUX paOOTHUKOB TI0 BBITOJTHEHHUIO YUeOHBIX (00pa30BaTEIbHBIX) TUTAHOB M MPOTPAMM, pa3paboTKe
HEO00XO0MMOM y4eOHO- METOAMYECKON JOKYMEHTAIIMH.
OObecrnieunBaeT KOHTPOJIb 32 KayeCTBOM OOpa30BaTENbHOTO TMpollecca U OOBEKTHBHOCTBIO OIEHKH
pe3ynbTaTOB y4eOHOM M BHEYUYEOHOW JCATEIHPHOCTH OOYyYalOIIUXCs, BOCIHTAHHUKOB, OOCCIICYCHHEM
YpOBHS TOATOTOBKH OOYYalOIIMXCS, BOCIUTAaHHUKOB, COOTBETCTBYIOIIETO TpeOoBaHUSIM (enepaibHOro
rocy/lapcTBEHHOI0 00pa30BaTEILHOTO CTaHAApTA.
Coznaet ycnoBus Ui pa3paboTku pabounx 00pa3oBaTeIbHBIX MPOTPaMM CTPYKTYPHOTO MOAPA3/ICICHHUS.
Oxa3plBaeT MOMOIIb MEAarorndeckuM pabOTHHKaM B OCBOGHMHM U pa3pabOTKe MHHOBAIMOHHBIX
MPOrpaMM U TEXHOJIOT .
Opranuzyet paboTy 1O MOJArOTOBKE M MPOBEICHUIO UTOTOBOM aTTeCTallld, TPOCBETUTENIBCKYIO PabOTy
JUISL pOJIUTENEH.

Opranusyetr METOJMYECKYI0, KyIbTypHO-MAacCOBYIO, BHEKIIACCHYIO paboTy. OCyIIECTBISIET KOHTPOIIb 3a

y4eOHOI Harpy3Kkoi 00ydaromuxcsi (BOCHUTAHHUKOB, JIETEH).
VYyacTByeT B KOMILJIEKTOBAaHUHM KOHTHHT'€HTa 00yJaromuxcs (BOCIUTAHHUKOB, JIETEH) U IPUHUMAET Mepbl
[0 €ro COXPAaHEHHIO, Y4aCTBYeT B COCTABJICHUM pACHHUCAHMs Y4Y€OHBIX 3aHSATUH U JPYrUX BUIOB
JEeSITeNIbHOCTH 00y4Jaromuxcs (BOCIIUTAHHUKOB, JICTEH).
BHocur mnpennoxeHHs 1O COBEPUICHCTBOBAHMIO 0Opa30BaTENBbHOIO TMpolLecca U YIpaBICHUS
00pa30BaTENIbHBIM YUPEKICHUEM.
VYyactByeT B moj0ope M pacCTaHOBKE MEJAarorMyeckMX M HMHBIX KaJpoB, B OPraHU3allUH MOBBILIEHUS MX
KBaJTM(HUKALMU U TPO(PECCHOHAIBHOTO MacTepPCTBA.
[IpuHumaer ydacTHe B MOATOTOBKE W MPOBEJACHUU AaTTECTAllMM MEJAarorMYeckuX W JIpyrux pabOTHHKOB
YUPEKICHUS.



ObecrnieynBaeT CBOEBPEMEHHOE COCTABJICHNUE YCTAHOBJIEHHON OTYETHON TOKYMEHTAIUH.
[IpyHumaer yyacTue B Pa3sBUTUU M YKPEIUIEHUM Y4eOHO-MaTepHalbHON 0a3bl yUpeKJEHUsS, OCHAIlEHUU
MaCTEPCKHX, YU4eOHBIX JJabopaTopuil U KaOMHETOB COBPEMEHHBIM 000pYIOBaHUEM, HATJITHBIMU MOCOOUSIMU U
TEXHUYECKUMH CpEACTBAMH OOY4YEHHUs, B COXPAaHHOCTH OOOpYHOBaHHMS ¥ WHBEHTaps, OCHAICHUH H
MOTIOJIHEHUH OWMOMMOTEK M METOAMYECKHX KaOMHETOB y4eOHO-METOIMYECKOM M XyJO)KECTBEHHOMU
JUTEPATypPOU, IEPUOIUUECKUMH U3AAHUIMHU, B METOIMYECKOM 00ecriedueHNH 00pa30BaTEIbHOTO Ipoliecca.
Ocy1ecTBiseT KOHTPOJIb 32 COCTOSIHUEM MEIUIIMHCKOTO OOCITY)KMBaHHUs 00y4YaromnXcs, BOCIUTAHHUKOB.
Opranu3zyer 3aKjII0ueHHUe JOTOBOPOB C 3aMHTEPECOBAHHBIMU OPTraHU3aLMsIMU IIOMIOATOTOBKE KaPOB.
[Ipyaumaer Mepbl 1O OOECHEYEHHIO CO3JaHMsI HEOOXOJMMBIX COLMAIbHO-OBITOBBIX YCJIOBUMN
oOyyaromumcst (BOCIIUTaHHUKAM, JE€TsSM) H paOOTHUKAaM 00pa30BaTEIbHOTO YUPEKICHHS.

BrimosnHseT npaBuiia o oxXpaHe TpyJaa U MoKapHOH 0e30MacHOCTH.
B ciydae cmyxeOHOUM HeoOxomumoctu PykoBomutens LlenTpa «Touka pocTay MOXKET MPHUBJICKATHCS K
BBIIIOJIHEHUIO CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEW CBEPXYypOUHO, B THOPSAAKE, IMPELyCMOTPEHHOM
MOJIOKEHUSIMU (PeJIepaIbHOTO 3aKOHOJATENbCTBA O TPY/E.
- IlpaBa
PykoBoautens Llentpa «Touka pocra» umeer nmpaBo:
JlaBaThb TOJUYUHEHHBIM €My COTPYAHUKAM M clyk0aM NOpy4deHMs], 3aJaHus IO KpYry BOIPOCOB,
BXOJIALIUX B €ro (PyHKIMOHAJIbHBIE 00S13aHHOCTH.
KoHTponupoBaTh BBINOJHEHHE MPOU3BOACTBEHHBIX 3a/JaHUN, CBOEBPEMEHHOE BBINIOJHEHUE OTAEIbHBIX
MOPYYEHUH U 3a/laHui TIOJYMHEHHBIMH €My CITYKOaMH.
3anpamuBaTh U MOJIy4aTh HEOOXOAMMbBIE MaTe€pUabl U JOKYMEHTBI, OTHOCSIIHMECS K BOIPOCAM €ro
NEeSITeNIbHOCTH, TIOJUYMHEHHBIX eMY CIIYK0 U To/ipa3ieieHui.
B3anMoseiicTBOBaTh ¢ APYrUMH TPEANPHUATHIMHU, OPTaHU3AMUSIMH U YIPEKICHUSIMH TOTPOU3BOICTBEHHBIM
U IPYTUM BOIIPOCaM, OTHOCSAIIMMCS K €r0 KOMIIETEHIUH.

[ToanuceIBaTh ¥ BUBHPOBATH IOKYMEHTHI B MpeeIax CBOSH KOMIETEHIIUH.

[Tonp30oBaTbcsi WHBIMKM  TpaBaMHu, YCTAHOBJIEHHBIMU TpynoBbIM KojaekcoM P® wu  apyrumu
3aKOHOIAaTEIbHEIMU akTaMu PD.
- OTBeTCTBEHHOCTH M OLIEHKA 1eATeJbHOCTH
PykoBoautens Llentpa «Touka pocTa» HECeT aIMUHUCTPATUBHYIO, JUCUUIIMHAPHYIO U MaTepUaibHYIO (a
B OTAENBHBIX CIy4asX, MPEeIyCMOTPEHHBIX 3aKOHOJATENbCTBOM P®, — U YrojoBHYI0) OTBETCTBEHHOCTH
3a:
2.HeBbimonHeHne WM~ HEHaJUIeXkalllee  BBIIOJHEHHWE  CIOYXKEeOHbIX  YKa3aHW
HEMOCPEJCTBEHHOTO 3aMECTUTENS PYKOBOAUTEIIS.
3.HeBbInonHenue wiM HeEHaJUIeKallee BBIMOJIHEHUE CBOUX TPYIOBBIX (DYHKIUI HIOPYYEHHBIX
eMy 3a/1au.
4. HenpaBoMepHOE€ HCIIOJIb30BAHUE MPEIOCTABICHHBIX CIY)KEOHBIX MOJTHOMOYMM, a TAK¥KeMCIOJIb30BaHHE
WX B JTUYHBIX LEJSIX.

- HenoctoBepHyto nH(OpPMAIIHIO O COCTOSIHUU BBITIOJIHEHUS IOPYYEHHOU eMy paOOThI.
5. HenpunstHe Mep MO NPECEYCHHIO BBISABICHHBIX HAPYIICHWH MpaBUJI TEXHUKH O€30MacHOCTH,
MPOTUBOMOXKAPHBIX W JPYTUX TMPaBUJ, CO3JAIOIIUX YTPO3y MESATEIbHOCTH MPEANPHUSATHS U €ro
pabOTHUKAM.

- He o6ecrieuenrie cobmoqeHus TPYIOBOM TUCITUTLTHHBL.

Onenka padotsl JlomkHOCTHAsE MHCTpYKLUS pykoBoautens Llentpa «Touka pocTa»ocyiecTBisieTcs:
HenocpencrBeHHBIM pyKOBOJIUTENIEM — PETYISPHO, B IPOLECCE IOBCEIHEBHOTO OCYLIECTBIICHHUS
pabOTHUKOM CBOMX TPYIOBBIX (PYHKIIHIA.
ATTecTallMOHHOW KOMUCCHUEHN MpeAnpusiTus — MepruoaIndeck, HO He peke 1 pasa B qBarogaHa OCHOBaHUU
JOKYMEHTHUPOBAHHBIX UTOTOB paOOTHI 32 OLEHOYHBIN MEPHOI.



OCHOBHBIM KpUTEPHEM OLIEHKU paboThl JlOIDKHOCTHAS MHCTPYKLUS pykoBoauTens Lientpa
«Touka pocra» SBIAETCA KayeCTBO, IIOJIHOTA U CBOEBPEMEHHOCTH BBIIIOJHEHHUS UM 3ajad,
IIPEAYCMOTPEHHBIX HACTOSIEH NHCTPYKLIUEH.
- YciaoBusi paéoThl
Pexxum paboter PykoBogurens Llentpa «Touka pocrta» ompenensieTcs B COOTBETCTBUU C IPaBHIAMH
BHYTPEHHETO TPYJIOBOT'0 PacHops/iKa, yCTaHOBICHHBIMU B OOpa3oBaTEIbHOM YUPEKACHUH.
B cBs131 ¢ mpon3BoicTBEHHON HeoOxomumocThio PykoBoauTens Lientpa «Touka pocta» 00s3aH BbIe3KaTh
B CIIy)K€OHbIE KOMaH/IUPOBKH (B TOM YHCIIE MECTHOTO 3HAYCHHUSA).
- IIpaBo nmognucu
JIMpeKkTopy CTPYKTYpHOTO HoOJpa3ieieHuss oO0pa30BaTEIbHOTO YUpEeXAEHUs Uil OOecleyeHusl ero
JEATENBHOCTH IPENOCTABIISIETCS MPABO IMOJIUCH OPraHM3aLMOHHO- PACHOPSAIUTENBHBIX JTOKYMEHTOB II0
BOIIPOCAM, OTHECEHHBIM K €r0 KOMIIETEHIIUN HACTOSIIEN JOJKHOCTHON HHCTPYKIIMEH.

C uHCTpYyKIME 03HAKOMIIEH / [« » 20__r.(moamuce)
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